BAMC GUIDE
[0 USING

ALCHEMY

Welcome!

This guide provides basic instructions for opening/retrieving,
searching, and printing web-based Alchemy documents that
have been scanned by the City Clerk’s Office.

These documents include:

City Council Agenda Packets (August 1998 to present)
City Council Meeting Minutes (1906 to present)
City Council Ordinances(1906 to present), and

City Council Resolutions (1906 to present)
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Opening/Retrieving Documents.

From the City’s webpage (http://www.newportbeachca.gov),
click on City Government > Agendas & Minutes

Under the Advanced Users section, click on the desired
document type.

rnment

ENDAS & MINUTES

AG

Access the current Coundil agenda, watch the current meeting live or view archived agendas, minutes & video streams of past meetings using
the City Video Streaming and Meeting Management application:

¢ Council Agendas, Minutes & Video Streaming

The Current Council Meeting Agenda i ilable in Adobe Acrobat - .pdf format

::> Advanced User Access to Content Searchable Databases

(recommended for advanced users)
t) (recommended for advanced users)

An Active X control is required for viewing the images. Microsoft Windows OS & Internet Explorer Version 6.0 or higher is required. Macintosh
05 X will work, however the application's built in viewer does not function properly and the images must be downloaded (using the download
tool) in order to be viewed.


http://www.newportbeachca./
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The following examples relate to Council Meeting Agendas and
Staff Reports, but can be applied to Minutes, Ordinances, and
Resolutions.

Choose the year of the document [if you are unsure, refer to
“Searching for Documents”].

i Council Meetings 2009

; Building Permits - Y Streets
Building Permits - Z Streets
Council Meeting Minutes
Council Meetings 1998
Council Meetings 1999
Council Meetings 2000
Council Meetings 2001
Council Meetings 2002
Council Meetings 2003
Council Meetings 2004
Council Meetings 2005
Council Meetings 2006
Council Meetings 2007
Council Meetings 2008
Council Ordinances
Council Resolutions

322
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Open the folder containing the date of the Council meeting
and then select the document you wish to view. The
document will display in the window to the right.

/7 Explore Search Log Out Help
[ Council Mestings 2009 lEE Back
-

=2 Council Meetings 2009
e I - AEOOCOE - Fim—
“® Regular Meeting Agenda

-]

) 03 - Sea Lion Time Limits for Com
&) 04 - Vessel Anchoring in the Pacif
) 05 - 2009 List of Designated Empl
“#) 06 - Clear Channel Outdoor Bus S
) 07 - Newport Beach Fire Managen
&) 08 - City Manager Employment Ac
) 09 - Harbor Resources Consultant
‘%) 10 - Building D Locker Room and |-

Agenda Report 4 1
Janvary 13, 2003

CITY OF NEWPORT BEACH

City Council Minutes

City Council Study Session
8 11 - Big Canyon Creek Restoratior December 9, 2008 — 4:00 p.m.
@ 12 - Big Canyon Restoration - VA
) 13 - Eastbluff Drive Street Rehabili
‘%) 14 - Balboa Village Alley Replacer
#) 15 - Tennis Court Fence Replacen

L ROLL CALL &
S

, Mayor Pro Tem Daigle, Mayor Selich,

Present: Council Member Henn, Council Member Ros:

Council Member Webb, Council Member Ci . Cotingil Member Gardner

8 16 - Mariners Park Restroom Cons 1. CURRENT BUSINESS A
) 17 - Pelican Hill Road North and N 1. CLARIFICATION OF ITEMS ONv'd"B CONSENT CALE! R - None
) 18 - Newport Terrace Landil Gas ; /
2. ‘OASIS SENIOR CENTER UPI 3
) 19 - 2007-08 Sidewalk Curb and G "
48 20 - Mayor Committse Appointmer Deputy Public Works Dircctor Webb réirted that the project is in the design phase and they
have a list of 20 pre-quglified contractor \He stated that the goals are to conduct a bid in

) 21 - Accept Check from the NBPL
) 22 - Accept Check from Califomia
“#) 23 - Rapid Intervention Crew Traini v
< >

Done & Internet #100%

January, bring the con Council in‘Eebruary, start construction in March, and sef
up trailers in the park achss

recomumended that Counciliapprov
#5). He also reported thaththere a
met, the temporary facilitiesbwi

Hint:
The document may be viewed in Thumbnail view or page-by-
E page. Clicking on the Thumbnail button will toggle the
document between the two views (see example on the next

page).
When in the page-by-page view, the icons at the top will allow you to

move to the previous or next page, zoom in or out, or change the fit
of the page in the viewing window (see example on the next page).

* ®

Next Page Zoom In Fit to Width



Thumbnail view:

Council Meetings 2009

= Council Meetings 2009
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8 14 - Balboa Village Alley Replacer
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&) 16 - Mariners Park Restroom Cons
#) 17 - Pelican Hill Road North and N
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% 24 - Go Local Report

“# 25 - Hyatt Regency Environmental
%) 26 - Underground Utilities District

8 27 - Koll Company and Conexant

) 28 - Planning Commission Agendz
) 29 - Unscheduled Vacancy on the
*#) 30 - Appointments to EQAC

#) 31- Dogs at 38th Street Park

48 32 - OASIS Senior Center Funding
@) 33 - City Hall & Park Master Plan

&) 34 - City Hall & Park Master Plan

) 35 - OC Human Relations 2007-08

Page-by-page view:
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(1 01/10/2009
=y 01/13/2009

o568 &

@[ lio ©®[me-

“#) Regular Meeting Agenda

giJo1 - Minutes - 12.03.

) 03 - Sea Lion Time Limits for Com
8 04 - Vessel Anchoring in the Pacif
) 05 - 2009 List of Designated Empl
) 06 - Clear Channel Outdoor Bus S
) 07 - Newport Beach Fire Managen
) 08 - City Manager Employment Ac
) 09 - Harbor Resources Consultant
“# 10 - Building D Locker Room and | -
) 11 - Big Canyon Creek Restoratior

CITY OF NEWPORT BEACH

City Council Minutes
City Council Study Session
December 9, 2008 — 4:00 p.m.

Agenda Report # 1
Janvary 13, 2009

) 12 - Big Canyon Restoration - VA
) 13 - Eastbluff Drive Street Rehabili
“# 14 - Balboa Village Alley Replacer
) 15 - Tennis Court Fence Replacen
) 16 - Mariners Park Restroom Con
@ 17 - Pelican Hill Road North and N
#) 18 - Newport Terrace Landfill Gas
) 19 - 2007-08 Sidewalk Curb and G
&) 20 - Mayor Committee Appointmer
) 21 - Accept Check from the NBPL
#) 22 - Accept Check from California
8 23 - Rapid Intevention Crew Traini v,
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Present: Council Member Henn, Council Member Ros:
Council Member Webb, Council Member Cugs§, Member Gardner
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1. CLARIFICATION OF ITEMS ONJHE CﬁNSENT CALEI R - None
2. ‘OASIS SENIOR CENTER UP]
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that the project is in the design phase and they
He stated that the goals are to conduct a bid in
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@ Internet #100% ~
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Searching for Documents.

Click on the Search ) tab. A number of databases will
be listed in the box under “Search In.” Scroll down until you
see the desired database(s). The databases are alphabetical.
Once you select the database(s),

click [ Use These Databases ]

Search In (‘ctri+click' to select multiple):
Q Council Meetings 2008 »~

Council Minutes

Council Ordinances

Council Resolutions w
[ Use These Databases ]

Full Text

Parking Cite

File Mame

[ Search l [Clear] [Help]

Saved Searches:

[iggen
2

#h 3

=

=

Q 1 w
uery -

Type in your search word(s) in them area
and click

If you type in your query | Your search results

by using: will be:

A single word Documents containing
that word

More than one word OR Documents containing all

more than one word of those words, but not

surrounded by the truncation | necessarily in that

symbol (*) sequence
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The search result(s) will appear in the window on the right.

Note: The number of results within each database can be
viewed by clicking the drop-down arrow.

Search In (cirl+click' to select muttiple):

Council Ordinances

Use These Databases

Full Text  |underground

Parking Cite

File Name

Saved Searches

.,

Query? v

Hint:

Log Out Help
Checked ftems:

Add Custarn Column ta ftems:
fin) [ =
i) g

The number of search results meets or exceeds the imposed limits of 100 for one or more

datahases. All search results may not have been returned. Pleaz~consider refining your search
criteria.

Search results database list:

O @ 2007 UAS| Grant

253 ke saz00 EE
2546 kB 11772008 B
3399 KB 1462008
13BKB 74272008
2,405 k6 24172008 (BB
04 kE 2772008 BB
534 KB 64972008

e e e e |

[ @ 919 Bayside Drive - PAI007-165
[ @& 919 Bayside Residential Planned Community
[0 & Asphall Repaits

O & Assessment District 32
[ & Assessment District 99
O

@ O ] Matural Gas Fueling Station

As seen in the example above, you can use the Ctr/key to search in
multiple databases at the same time, then click

|

Use These Databaszes ]




BASIC GUIDE TO USING ALCHEMY

Once the results of your search are shown, you can browse
through the document either via Thumbnail or Page-by-Page
view.

=N

= L:U uj_J % ® [78.7% |- B (] -
Priny ﬁ ﬁ ﬁ
Next or Zoom in and out Thumbnail view

previous page
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Printing Documents.

Click: File, Print. Or click the printer icon.

o |

The two ways to print a page or pages are:
1) Indicate the page or pages you want to print in the Print

Range box;

Print Range

Oal
O Current view
O Current page
(%) Pages |1-7
Subset:

v

All pages in range

[ Reverse pages

or

2) Select "All" to print the entire document or “Current Page”
to print the page you are viewing; or

3) Use the Thumbnail view of the document to select only
certain pages (remember to use the Cér/key to select
multiple pages), right click the selection, select "Print

Pages"

BE D &P ©e[w]

Type:  Canon iR3570/iR4570 PCLSe

Piint Range
Oall

© Selected pages

O Curent page

OPages 2.4

Subset | Allpages inrange

Page Handing
Copies: -

Page Scaing: | Shirk to Prirtable Area
[7] Auto-Rotate and Center

] Choose Paper Source by PDF page size

[Pt to e

Urits: Inches

Zoom: 94%

17202 ]

If, based upon an inspection by th
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